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What is in this Toolkit?

1. Overview of the Reparations Toolkit

2. What can we learn from these data?

3. Video tutorial on using the data.

4. Step-by-step instructions on 
collecting the data.

5. Step-by-step instructions on 
analyzing the data.



1. Overview of the Reparations Toolkit

• This Toolkit was developed by Reparations for Melrose, a group working to 
end anti-Black systemic racism. https://reparationsformelrose.org/

• We are documenting racial harm with the goal of paving the way for 
reparations. 

• This toolkit was developed to help municipalities throughout 
Massachusetts document racial harm in their own communities. 

• You can find examples of our work on our website.

• If you have questions, suggestions, or toolkit corrections please email us at 
reparationsformelrose@gmail.com.

https://reparationsformelrose.org/


2. What can we learn from these data?

• Per the Consumer Financial Protection Bureau website, “The Home 
Mortgage Disclosure Act (HMDA) requires many financial institutions 
to maintain, report, and publicly disclose loan-level information about 
mortgages. These data help show whether lenders are serving the 
housing needs of their communities; they give public officials 
information that helps them make decisions and policies; and they 
shed light on lending patterns that could be discriminatory. The public 
data are modified to protect applicant and borrower privacy.”

• This data can determine how the percent of homebuyers by race 
compares to the percent of the city’s population by race.

https://www.consumerfinance.gov/data-research/hmda/


3. Video tutorial on using the data

• Click here for the video tutorial: https://youtu.be/5lfPnXPp9RU

https://youtu.be/5lfPnXPp9RU


4. Step-by-step instructions on collecting the 
data



Step 1: Determine the State Code, County Code 
and Census Tract Codes for Your city

The census tract should be an 11-digit number. The 
census tract combines the 2-digit state, 3-digit 
county, and 6-digit tract code (with no decimal). 

To find, go to:
https://geomap.ffiec.gov/ffiecgeomap/

https://geomap.ffiec.gov/ffiecgeomap/


Step 2: Type in the 
address of your city’s 
city hall. This will show 
you a map with the 
census tracts of your 
city



25017336402
25017336100
25017336201
25017336202
25017336300
25017336403
25017336404

State
County

Census

Step 3: The table at 
the top left corner 
provides the State, 
County and Census 
Tract Codes



Step 4: Go to: 
https://ffiec.cfpb.gov
/data-browser/

Click on Select, 
Summarize, 
Download

https://ffiec.cfpb.gov/data-browser/


Step 5: In 
Step 1: Select 
Geography

Click on 
County



Step 6: In 
Step 1: Select 
Geography

Type in your 
county to 
locate it and 
select it



Step 7: Go down to
Step 3: Select a filter

Select 
Loan Purpose



Step 8: Click on
Home Purchase 
then Download 
Dataset



Step 9: Go to your own Google 
account and Click on the grid of 
squares, then Click on Drive



Step 10: Click 
on +New



Step 11: Go to 
File Upload



Step 12: 
Select the 
downloaded 
file to upload



Step 13: Once uploaded, Right-click on the file and 
select Open with Google Sheets



Here is how the data looks in Google Sheets



Step 14: Click on Data in the Menu bar, then select 
Create a filter



Step 15: Click on the down arrow at the top 
left corner of the census-tract column



Step 16: Under Filter by 
values, Click on Clear



Step 17: Type in the 
census tracts for your 
city and select them 
so that they have a 
checkmark by them, 
then click OK



Step 18: Click on the 
top left corner cell to 
highlight the 
spreadsheet that is 
filtered to the 
selected census tracts 
and select Copy. 



Step 19: Paste the data into a new Google sheet and 
name it. This spreadsheet only has the selected tracts.



Step 20: Confirm you have your census tracts in the 
spreadsheet. Go to Insert, and click on Pivot Table



Step 21: The Create pivot table box appears, select New 
sheet then click Create



Step 22: On the Pivot Table sheet, go to the Pivot table 
editor and select Rows > Add

1



Step 23: Select census_tract



Step 24: Only the census tracts selected in the data 
filter process appear, so this spreadsheet only has the 
Melrose census tracts, as intended



5. Step-by-step instructions on analyzing the 
data



Step 25: Go back to the sheet with the loan data 
(named Sheet 1 by default) . The two columns for this 
analysis will be derived_race (column K) and 
action_taken (column M) 



Step 26: Get the information about these data at 
https://ffiec.cfpb.gov/documentation/tools/data-
browser/derived-data-fields

https://ffiec.cfpb.gov/documentation/tools/data-browser/derived-data-fields


Step 27 (con’t.): Get the information about these data 
at https://ffiec.cfpb.gov/documentation/tools/data-
browser/data-browser-filters

A purchased loan is generally a closed-end 
mortgage loan or an open-end line of credit 
that is acquired from another entity where 
the entity purchasing the loan was not the 
entity making the original credit decision at 
the time the loan was originated.

Note: the two home buying outcomes are: 
Value 1 - Loan originated and 
Value 6 - Purchased loan 
Both indicate the home purchase mortgage 
applicant was approved and received the 
mortgage to buy the home.

https://ffiec.cfpb.gov/documentation/tools/data-browser/data-browser-filters


Step 28: Click on the 
top right corner cell to 
highlight the entire 
sheet, then from the 
menu bar select Insert 
then select Pivot Table



Step 29: The Create pivot table box appears, select New 
sheet then click Create



Step 30: Here is the 
new sheet with the 
Pivot table editor



Step 31: 
Click on 
Rows > Add



Step 32: 
Select 
action_taken



Step 33: Here is the Pivot Table with the 
action_taken key for reference

Actions 1 or 6 
means the 
homebuyer 
received the 
mortgage to 
buy the home



Step 34: 
Click on 
Columns > Add



Step 35: 
Select derived_race



Here is the Pivot Table with derived_race columns 
and action_taken rows



Step 36: 
Click on 
Values > Add



Step 37: 
Select
loan_purpose



Step 38: 
Under Values, Find the 
Summarize by Box



Step 39: 
Click on the Down Arrow, 
then select COUNTA



Now we see the number loans by what 
happened (action_taken) and by the 
race of the applicant(s) (derived_race)



Looking at cell in the Grand Total Column and Grand 
Total Row, we see there were 518 home loan 
purchase applications



Looking at Grand Total Column for the row for  
action_taken=1 and for the row for action_taken=6, 
we see 342 loans originated (row 1) and 112 loans 
originated and then purchased (row 6). This means 
454 applications resulted in home purchases.



Looking at column E, which shows Black applicants, 
we see only one number, a 1 in the action_taken=1 
row, which means the loan was originated. The Black 
applicant received the mortgage.



There were 454 home purchase mortgages originated 
in Melrose, and 1 was for a Black homebuyer. This 
means Black homebuyers accounted for 0.2% of 
homebuyers in Melrose in 2022. (1 divided by 454).



6. Compare to city census data



Step 41: The search 
results may provide 
the answer. Or visit 
the U.S. Census 
Bureau Quick Facts

Step 40: Type the 
search “What 
percentage (your city) 
residents are Black



% of 
Melrose 
Population 
that is Black

U.S. Census Bureau Quick Facts Page



In 2022, Black people accounted for 3.4% of the city 
population, but only 0.2% of the city’s homebuying 
population that year.



If you have questions, suggestions, corrections, or want to 
share your findings, please contact:

reparationsformelrose@gmail.com


