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1. Overview of the Reparations Toolkit

* This Toolkit was developed by Reparations for Melrose, a group working to
end anti-Black systemic racism. https://reparationsformelrose.org/

* We are documenting racial harm with the goal of paving the way for
reparations.

* This toolkit was developed to help municipalities throughout
Massachusetts document racial harm in their own communities.

* You can find examples of our work on our website.

* If you have gquestions, suggestions, or toolkit corrections please email us at
reparationsformelrose@gmail.com.


https://reparationsformelrose.org/

2. What can we learn from these data?

 Detailed arrest records by year for cities in Massachusetts, including
race, are available on the Mass.gov website. As noted on the site
“The Executive Office of Public Safety and Security (EOPSS) collects
National Incident-Based Reporting System (NIBRS) and Uniform Crime
Reporting (UCR) data from law enforcement agencies in accordance
with the FBI’s Uniform Crime Reporting Program. The data is available
to view and query in various formats and is utilized for various reports
and to lead and guide policy decisions.”

* This data can determine percentage of arrest by race, which can be
compared to the percentage of the city’s population by race.


https://www.mass.gov/crime-statistics

3. Video tutorial on using the data

* Click here for the video tutorial: https://voutu.be/ZH6SIFkVzuo



https://youtu.be/ZH6SlFkVzuo

4. Step-by-step instructions on collecting the
data



Step 1: Click here to go to the Reparations Toolkit
Arrest Records Database sheet:

https://docs.google.com/spreadsheets/d/1JKYDYNjpSQCtun6diuc
BHOIE7ZXFztbbZZXcDHLO1GTo/edit?usp=drive link



https://docs.google.com/spreadsheets/d/1JKYDYNjpSQCtun6dlucBHOlE7XFztbbZZXcDHLO1GTo/edit?usp=drive_link
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Step 5: Then
Click on Drive.
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Step 10: Click here to go to the MA Department of
Mass.gov Crime Statistics Website:

https://www.mass.gov/crime-statistics



https://www.mass.gov/crime-statistics

Step 11: Scroll down
and click on “View
detailed arrest
information”
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A OFFERED BY Executive

Crime Statistics

The Executive Office of Public Safety and Security (EOPSS) collects
NIBRS and UCR data from law enforcement agencies in accordance with
the FBI's Uniform Crime Reporting Program.

The Executive Office of Public Safety and rity (EOPSS) collects NIBRS and UCR data from law enforcement
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lect the "View detailed arrest information."
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Step 12: Under

Arrest Incident Date Zip Arrest Arrest Arrestee D
Agency ¢ Date : /Number : Code *  Offense *  Type > Age = Sex = J : d' t' | t
Abington 01-Jan-2023 Driving Under the Taken into Custody 56 Male Whi u rl S I C I O n ) S e e C yo u r
ABI202300002 Influence
Abington 05-Jan-2023 05-Jan-2023 All Other Offenses  On-View 44 Male °
23.6-AR C I ty
Abington 07-Jan-2023 Driving Under the Taken into Custody 29 Female *
ABI202300008 Influence
Abington 08-Jan-2023 All Other Offenses Taken into Custody 56 Not Hispanic
ABI202300012 or Latino
~ Flle = | MB IA - Plymouth County - MAUTZBAUO
MBTA - Suffolk County - MAO13BA0O
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Step 13: Click View Report

‘ \ View Report \



Arrestee Details @

Jurisdiction | Melrose - MA0093100 v|  Year|2023 Offense Code |All

Step 14: Starting with the
city name in the first
column and first row of
data, click and drag your
mouse so that all the data
gets highlighted in blue

1< Find | Next
Juvenile
/ Number Race : Ethnicity ¢  Disposition £
Melrose 26-Jan-2023 All Other Offenses  Taken into Custody 53 Male ‘White Not Hispanic
MEL202304696 or Latino
Melrose 10-Feb-2023 10-Feb-2023 Shoplifting On-View 55 Male White Unknown
23-1672-AR
Melrose 14-Feb-2023 All Other Offenses  On-View 42 Male ‘White Not Hispanic
MEL202304708 or Latino
Melrose 20-Feb-2023  20-Feb-2023 Simple Assault On-View 42 Female Black or Not Hispanic
23-2107-AR African or Latino
American
Melrose 21-Feb-2023 21-Feb-2023 Simple Assault On-View 29 Female ‘White Not Hispanic
23-2154-AR or Latino
Melrose 10-Mar-2023 All Other Offenses  Taken into Custody 25 Male White Not Hispanic
MEL202304728 or Latino
Melrose 20-Mar-2023  20-Mar-2023 Simple Assault Taken into Custody 25 Male White Not Hispanic
23-3265-AR or Latino
Melrose 20-Mar-2023  20-Mar-2023 Simple Assault On-View 43 Male ‘White Not Hispanic
23-3281-AR or Latino
Melrose 24-Mar-2023 All Other Offenses  On-View 52 Male ‘White Not Hispanic
MEL202304736 or Latino
Melrose 03-Jan-2023 03-Jan-2023 02176 Simple Assault On-View 32 Male Unknown Hispanic or
23-112-AR Latino
Melrose 07-Jan-2023 02176 Disorderly On-View 65 Male ‘White Not Hispanic
MEL202304685 Conduct or Latino
Melrose 20-Jan-2023 02176 All Other Offenses  Taken into Custody 30 Male Black or Unknown
MEL202304691 African
American
Melrose 20-Jan-2023 20-Jan-2023 02176 Simple Assault Taken into Custody 36 Female ‘White Not Hispanic
23-819-AR or Latino
Melrose 24-Jan-2023 24-Jan-2023 02176 Simple Assault On-View 53 Male ‘White Not Hispanic
23-971-AR or Latino

The data in this report is NIBRS and only reflects data from agencies who have successfully submitted NIBRS data for the selected time period.

Arrestee Details Report Executed on : 04-Sep-2023 1:24:20 PM
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Step 16: Go to your
sheet, click on the
empty cell A2, Click
Edit, then select
Paste
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A2:K15 - fix Melrose
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1 Agency Arrest Date  ident Date /Numt  Zip Code Arrest Offense Arrest Type Age Ste p 1 ; . H e re IS
2 Melrose 26-Jan-2023 MEL202304696 All Other Offenses  Taken into Custody 53
3 Melrose 10-Feb-2023 10-Feb-2023 Shoplifting On-View 55
ow the data
4 Melrose 14-Feb-2023 MEL202304708 All Other Offenses  On-View 42
5 Melrose 20-Feb-2023 20-Feb-2023 Simple Assault On-View 42
should look. The
6 Melrose 21-Feb-2023 21-Feb-2023 Simple Assault On-View 29
23-2154-AR
L
;  |Melrose 10-Mar-2023 MEL202304728 All Other Offenses  Taken into Custody 25 d ata a r e I n S e p a r ate
8 Melrose 20-Mar-2023 20-Mar-2023 Simple Assault Taken into Custody 25
23-3265-AR
9 Melrose 20-Mar-2023 20-Mar-2023 Simple Assault On-View a3
23-3281-AR
10 Melrose 24-Mar-2023 MEL202304736 All Other Offenses  On-View 52
Tatmo
Melrose 03-Jan-2023 03-Jan-2023 2176 Simple Assault On-View 32 Male Unknown Hispanic or Latino
"
23-112-AR
12 Melrose 07-Jan-2023 MEL202304685 2176 Disorderly Conduct On-View 65 Male White Not Hispanic or
Latino
13 Melrose 20-Jan-2023 MEL202304691 2176 All Other Offenses  Taken into Custody 30 Male Black or African Unknown
American
14 Melrose 20-Jan-2023 20-Jan-2023 2176 Simple Assault Taken into Custody 36 Female White Not Hispanic or
23-819-AR Latino
15 Melrose 24-Jan-2023 24-Jan-2023 2176 Simple Assault On-View 53 Male White Not Hispanic or
23-971-AR Latino
16
17
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Arrestee Details &
Jurisdiction | Melrose - MA0093100 Period | All v|  Offense Code |All
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Step 18: Use the
Year field to copy
data from other
A bedeDuc  Zp  Ams A =i years, repeating

Agency - Dater : /Number ; Code = Offense < Type S Age < Sex <

Melrose 06-Jan-2022 Driving Under the  On-View 2 Male St e S 1 2 _ 1 6
MEL202204494 Influence

Jurisdiction | Melrose - MA0093100 v| [Year|2022 v|| Perid

1< [ Jof1 D D O © 100% v B v | &

Melrose 16-Feb-2022 All Other Offenses On-View 33 Male
MEL202304711 African
American
Melrose 08-Mar-2022 Driving Under the On-View 55 Female White Not Hispanic
MEL202204518 Influence or Latino
Melrose 21-May-2022 All Other Offenses Taken into Custody 54 Female White Not Hispanic
MEL202204548 or Latino
Melrose 12-Oct-2022 Driving Under the On-View 33 Female White Not Hispanic

MEL202204614 Influence or Latino
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Q Men. © Undo #Z o .00 123 | Arial v |=(10]+|B I = A % H =v ivPhlv A
2 Redo RY
Al6 v
5 E F G H | J K
K Cut #*X
1 Agt e Arrest Offense Arrest Type Age Sex Race Ethnicity Juy
% Melrose LD Copy 3#C All Other Offenses  Taken into Custody 53 Male Whit Moo
i s Bl " Ste P 19: Paste each
. Melrose ] Paste special 2 All Other Offenses  On-View a2 Male White *
5 Melrose S Simple Assault On-View 42 Female Black
| ~year of data
Melrose Simple Assault On-View 29 Female White
6 @ Delete > ki
7 Melrose All Other Offenses  Taken into Custody 25 Male White
o | lunderneath the last
8 Melrose Simple Assault Taken into Custody 25 Male White)
9 Melrose 20-Mar-2023 20-Mar-2023 Simple Assault On-View a3 Male White]
23-3281-AR
10 Melrose 24-Mar-2023 MEL202304736 All Other Offenses  On-View 52 Male White) rO W O a a
1 Melrose 03-Jan-2023 03-Jan-2023 2176 Simple Assault On-View 32 Male Unkr =
23-112-AR
12 Melrose 07-Jan-2023 MEL202304685 2176 Disorderly Conduct On-View 65 Male White Not Hispanic or
Latino
13 Melrose 20-Jan-2023 MEL202304691 2176 All Other Offenses  Taken into Custody 30 Male Black or African Unknown
American
14 Melrose 20-Jan-2023 20-Jan-2023 2176 Simple Assault Taken into Custody 36 Female White Not Hispanic or
23-819-AR Latino
Melrose 24-Jan-2023 2176 Simple Assault On-View 53 Male White Not Hispanic or
23-971-AR Latino




13 Melrose 20-Jan-2023 MEL202304691 2176 All Other Offenses  Taken into Custody 30 Male Black or African Unknown
American
Melrose 20-Jan-2023 20-Jan-2023 2176 Simple Assault Taken into Custody 36 Female White Not Hispanic or
Latino
Melrose 24-Jan-2023 24-Jan-2023 2176 Simple Assault On-View 53 Male White Not Hispanic or
23-971-AR Latino
Melrose 06-Jan-2022 MEL202204494 Driving Under the On-View 24 Male White Not Hispanic or
Influence Latino
Melrose 16-Feb-2022 All Other Offenses On-View 33 Male Black or African Unknown
American
18 Melrose 08-Mar-2022 MEL202204518 Driving Under the On-View 55 Female White Not Hispanic or
Influence Latino
19 Melrose 21-May-2022 MEL202204548 All Other Offenses Taken into Custody 54 Female White Not Hispanic or
Latino
20 Melrose 12-Oct-2022 MEL202204614 Driving Under the  On-View 33 Female White Not Hispanic or
Influence Latino
21 Melrose 07-Nov-2022 06-Nov-2022 Aggravated Assault Taken into Custody 44 Male White Not Hispanic or
22-10081-0OF Latino
22 Melrose 20-Dec-2022 MEL202204665 All Other Offenses  Taken into Custody 20 Male Black or African Not Hispanic or
American Latino

Step 20: Here is how the
database looks when a new year
is added to the rows below




5. Step-by-step instructions on analyzing the
data
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19-Auy S Function q ault On-View
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Checkbox
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® Emoji
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% Smart chips >
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Step 21: Click on the
top right corner cell to
highlight the entire
sheet, then from the
menu bar select Insert
then select Pivot Table

45

59

55

72

24

Male

Female

Female

Female

Male

White
White
Unknown
White

Black or African
American

Not Hispanic or
Latino

Not Hispanic or
Latino

Hispanic or Latino
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Q Menus © @ & § 100% v | $ % O 09 123 Calibi v |—([10]+ B I 5 A % @ v EvT-ki-vA- o @y B~ =

11000 v fx Agency

Arrest Date  ident Date /Numt  Zip Code Arrest Offense Ethnicity luvenile Disposition
26-Jan-2023 MEL202304696 All Other Offenses  Taken into Custody 53 Male White Not Hispanic or
Latino
10-Feb-2023 10-Feb-2023 Shoplifting On-View 55 Male White Unknown
23-1672-AR
14-Feb-2023 MEL202304708 All Other Offenses  On-View a2 Male White Not Hispanic or
Latino
20-Feb-2023 20-Feb-2023 Simple Assault On-View a2 Female Black or African Not Hispanic or
23-2107-AR rp c
21-Feb-2023 21-Feb-2023 Simple Assault On-View 29 Female \
ZYZINS AR Create pivot table X
10-Mar-2023 MEL202304728 All Other Offenses  Taken into Custody 25 Male \
20-Mar-2023 20-Mar-2023 Simple Assault Taken into Custody 25 Male \ Data range
EALEL Sheet111:1000 ==
20-Mar-2023 20-Mar-2023 Simple Assault On-View 43 Male \
24-M Male v Insertto
Step 22: The Create
03-Ja [
07-Jal ° Male
pIVOt table box f
!
20-Jal Female \
Cancel Create
«{appears, select New
06-Jal Male White Not Hispanic or
[} Latino
16-Fe| e e a I l C I C re a e Male Black or African Unknown
American
08-M 0173 0 a1 mp w ) = Female White Not Hispanic or
Influence Latino
21-May-2022 MEL202204548 All Other Offenses  Taken into Custody 54 Female White Not Hispanic or

Latino
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Step 23: Here is the
new sheet with the
Pivot table editor

Rows Add Incident Date / Number
Zip Code
Columns Add
Arrest Offense
Add Arrest Type
Age
Add
Sex
Rare
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Rows Add
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Step 24: Click on

Values-Add, then
scroll up to select
Agency

Columns Arrest Type
Values Age
Filters Add Sex
Race
Ethnicity

Juvenile Disposition
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Step 25: In the dropdown menu
under Summarize by, click the down
arrow and select COUNTA

(COUNTA counts all values in a
dataset, including those which
appear more than once and text
values)
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O 8 a-

E=2 Pivot table editor

Sheet1!1:1000
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Summarize by Show as

COUNTA ~ Default
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COUNTUNIQUE
AVERAGE
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STDEV
STDEVP
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& Share

Q, Search
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Arrest Date
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Arrest Offense
Arrest Type
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Race
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Column L

Column M
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Column Q
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Column S

Column T

Column U
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Note: We are using Agency for Values
since it appears the same way
(Melrose) in every row of data. Cell - -
A2 confirms this. It has counted 182 |~ = -
records in the Agency column, which
matches the number of rows of data
in the database (not counting the
header row)
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Step 26: Go to
[}

Columns, click
Add, then
select Race
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Arrest Date
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Incident Date / Number
Suggested v
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Rows Add
Arrest Offense

Columns

Arrest Type
Values Add
Age
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Summarize by Show as Sex

COUNTA ~ Default ~

Filters Add
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Juvenile Disposition
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Show totals should be
checked by default.
If not, check it

0 B G- B Share
E2 Pivot table editor
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Agency
Suggested v
Arrest Date
Rows Add Incident Date / Number
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Arrest Offense
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Show totals
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Now the data
are counted

by Race t t

Asian Black or African .| Inknown

White Grand Total

Step 27: Divide the count of Black or
African American by the Grand Total,
which is 29 divided by 182, which is
15.9%. So, Black or African American
arrests represented 16% of all arrests
in Melrose from the data collected.
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Step 28: Go to
Add,

Rows, click
then select
Arrest Date
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02-Jan-2020
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15-Jan-2020
20-Jan-2020
22-Jan-2020
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06-Feb-2020
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25-Feb-2020
26-Feb-2020
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29-Feb-2020
23-Mar-2020
30-Mar-2020
09-Apr-2020
03-May-2020
12-Jun-2020
16-Jun-2020
21-Jun-2020
26-Jun-2020
02-Jul-2020
16-Jul-2020
31-Jul-2020
02-Aug-2020
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Data Tools
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Now every date
for each arrest
record is shown
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E= Pivot table editor

Sheet1!1:1000

Suggested

Rows

Arrest Date

Order Sort by

Ascendi.. v Arrest D.

Show totals

Columns
Race
Order Sort by
Ascendi.. ¥ Race

Show totals

Values

Agency

Summarize by Show as

COUNTA ~ Default
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Step 29: Right-
click on Any
Arrest Date cell,
select Create
pivot date
group, then
select Year

Second
Q  Menus O 2 & § 100% v | $ % . ; |+ | B I
Minute
- 02-Jan-2020 Hour
- B e D Hour-Minute (24 hour) 2
Arrest Date Asian Black or A nd Total
0 Hour-Minute (12 hour) 0
| 02-J~~ 202N Day of the week 1
13-J Cut 1
15-1 Day of the year 1
0 co $%C
204 & i Day of the month 1
22-‘] Paste 1
30-J Day-Month 2
Paste special -
06-F ) i Month 1
07-F 1
13-F + Insert 1 column left Quarter 1
26-F - 2
Create a filter
27-F ¥ Year-Month 1
Filter by cell value
g ¥ TRy s Year-Quarter 1
23 1
309N Create pivot date group > Year-Month-Da
0 E
03-M 5 Get link to this cell : :
16-J Comment g8 +0ption+M 1 1
21-J 1 1
Insert note
26-J B 1 1




Now the arrest totals by race are
m Agrouped by Year

Qvills & o & § 100% v | $ % 9 00 123 Defaul. v | —[10]+ | B I

In 2020, Black people accounted for 23% of arrests in
Melrose (11 of 48), 11% in 2021 (8 of 70) and 16% in
2022 (8 of 50).




6. Compare to city census data



Step 30: Google “What GO gle

percentage (your city)
. Q at percentage of Melrose, Massachusetts residents USINO.
residents are Black M - i e

Population

Step 31: The Google
search results may

provide the answer. Or | ™"
visit the U.S. Census | .. 7
Bureau Quick Facts S

https:/iwww.census.gov » quickfacts » melrosecitymassac... :

Melrose city, Massachusetts - U.S. Census Bureau QuickFacts



.S. Census Bureau Quick Facts Page

United States*
Census

=

QuickFacts

Melrose city, Massachusetts

QuickFacts provides statistics for all states and counties, and for cities and towns with a population of 5,000 or more.

Q Enter state, county, city, town, or zip code -- Select a fact -- n

What's New & FAQs >

Table

All Topics n Q :}:‘;Zsc;:‘is‘::s
(i} Population Estimates, July 1, 2022, (V2022) B 29155
2 rEOPLE

Population

| © Population Estimates, July 1,2022, (V2022) D 29155

(i ] Population estimates base, April 1, 2020, (V2022) B 29817
(i } Population, percent change - April 1, 2020 (estimates base) to July 1, 2022, (V2022) & 22%
[ ] Population, Census. April 1, 2020 29817
(i ] Population, Census, April 1, 2010 26983

Age and Sex
© Persons under 5 years, percent B 53%
© Persons under 18 years, percent B 199%
@ Persons 65 years and over, percent D 15.6%
© Female persons, percent B 517%

Race and Hispanic Origin

© Asian alone, percent  (a) B 33%

) Native Hawaiian and Other Pacific Islander alone. nercent () A 0%

% of
Melrose
Population
that is Blac




E Arrest Records for My City % m &

File Edit View Insert Format Data Tools Extensions Help

Q Menus & @ & § 100% ~ | $ % 0 00 123 Defaul.. ~ | —[10]+ | B I

A14
A B C D E F G

2 Arrest Date - Ye Asian Black or African . Unknown White Grand Total
32020 1 1 36 48
4 2021 4 8 7 51 70
5 2022 8 4 38 50
6 2023 2 1 1 14
7 0 0
8  Grand Total 0 4 29 13 136 182
9

In 2020, Black people accounted for 23% of arrests in
Melrose (11 of 48), 11% in 2021 (8 of 70) and 16% in

2022 (8 of 50). This is well above the percent of Black
people who live in Melrose (3.4%).




If you have questions, suggestions, corrections, or want to
share your findings, please contact:

reparationsformelrose@gmail.com



